HOW TO RECORD & UPLOAD THE SCIENTIFIC CONTRIBUTIONS

1. General instructions
To guarantee a smooth ICFRM20 conference and minimize problems related to time-zone
differences, Oral and Poster presentations will be pre-recorded by the presenter.
During the conference, there will be specific live Q&A sessions where speakers must be available
to answer questions raised by the audience through the e-congress platform. The allocated time
for these Q&A sessions is shown in the Preliminary Conference Programme at the web page.
Questions can only be answered orally.
The video presentations will be available to the participants during the full conference week
(and for a limited time afterwards).
Presentations must be submitted before October 1st, 2021.
Given the large number of files the Organization is dealing with, participants are encourage
requested to upload only the final video file. The Organization strongly recommend the
thorough revision of all the material before its submission, in particular the good quality of their
video presentations and the mandatory contact information of poster participants.
For those participants who have not been able to complete the registration and fee payment so
far, please visit the following link, where you will find all the necessary information to proceed.
https://www.icfrm-20.com/icfrm20#

2. Oral presentations
Oral presentations are divided according to the maximum duration allowed.
ü Keynote → 45 min
ü Invited → 35 min
ü Contributed → 25 min
All attendees who contribute with an Oral presentation must send a video in MP4 format and
with a recommended resolution of FULL-HD 1920 x 1080 px, respecting the maximum time
limits.

3. Poster presentations
Conventional scientific posters have been substituted by short oral presentations of 10
maximum minutes duration in this ONLINE event. Therefore, submitting a regular full-size poster
as .pdf file is not requested.
The poster video presentation will be pre-recorded by the authors as FULL-HD (1920 x 1080 px)
resolution in a common video format (MP4 format recommended). It may contain no more than
5 slides (i.e., 1. Title, authors, affiliations, 2. Introduction, 3. Results, 4. Discussion, 5. Summary,
references, acknowledgments). Please, respect the maximum time limit.
It is also mandatory to send an image file (.jpg or .png (1920 x 1080 px)) with the title of the
accepted poster contribution and author’s affiliation to be used as a thumbnail for your poster,
as shown in the image below.

The template in .pptx format can be downloaded at:
https://www.icfrm-20.com/postertitletemplate!
Please fill the first or the second slide depending on whether you are applying to the “Best Poster
Contest”.

4. Guidelines for video recording
Please, take into consideration the following tips to experience a successful self-recording video
session.
ü Using a high-quality webcam (built-in cameras do not typically record as good quality as
separate webcams).

ü Please use a headset, earbuds, or external USB micro to minimize the detection of
unnecessary noises and sounds, recording only your voice.
ü It is important to face the camera at eye level. For example, if you use the camera on
your laptop, you can stack a few books under your computer to bring the camera to eye
level.
ü Be careful of adjusting the camera's angle to place yourself both horizontally and
vertically in the center. An ideal view would be from about mid-chest to just above your
head.
ü The lighting should be facing you and not coming from behind, as backlighting will make
you appear dark. The easiest is to set up facing a window.
ü If you cannot face a window, or if the window must be behind you, consider getting a
small LED light or lamp to place on your desk facing you.
ü Try to set up in a room that has the lowest chance of you being disturbed. It is also great
to have some personal items behind you but make sure that it is not so much that it is
distracting. When possible, give yourself some space between yourself and the wall
behind you.

5. Recommended software
You can use any software of your choice for video recording, as long as it allows you to record
the slide and the presenter's face in high quality. Please review the files before submitting them,
and make sure they meet the quality requirements.
Below are some software options, along with helpful links.
ü Powerpoint
https://support.microsoft.com/en-us/office/record-a-slide-show-with-narration-and-slidetimings-0b9502c6-5f6c-40ae-b1e7-e47d8741161c
ü Zoom
https://www.ou.edu/casonline/website/documents/Using%20Zoom%20to%20Record%20Presentations.pdf
ü Microsoft Teams
https://howto.hyms.ac.uk/knowledge-base/recording-a-narrated-presentation-via-microsoftteams/

ü Google meet:
http://www.brunswick.k12.me.us/ddearing/files/2020/03/Make-a-Video-of-Yourself-inGoogle-Meet.pdf

6. How to submit the files
After being satisfied with the recorded video file, the Oral and Poster contributions can be
submitted using the following link:
https://multisignes.filemail.com/
Once inside this web system, please provide all the required information (A to E, as in the image
below).

A Conference Name: write here "ICFRM20" to undoubtly redirect the files to the
conference organization
B Author: insert here the name and surename of corresponding author
C Title: insert here the title of the video presentation, consistent with the contribution
already accepted.
D From (email): insert here the email address of the corresponding author, to be use in
case of difficulties viewing the video contribution.
E For contacting me about the poster, please join this meeting (enter a link): The
authors of a poster presentations are asked to insert here the link to a video call
platform (zoom, skype, teams, etc.) where the presenting author will be available for
answering questions during the assigned poster conference session.
The required files (recorded video, thumbnail image, BP Contest application, …) can be
submitted to the Organization either by i) dragging and dropping them to the F area, or ii) by
adding them using a windows explorer, as it is also indicated by G in the above image.

Once the files are attached, the send button will be shown indicating that the process have
finished correctly.

7. To participate in the Best Poster Contest
ICFRM20 organizes a contest for young scientists who will be awarded for their best poster
contribution. Winners will be awarded with proize money and a commemorative plaque.
To participate, the video poster contribution must be co-authored and presented by a student.
Student shall be considered the person under 35 years of age who is developing a Master or a
PhD thesis. To apply and be included in the Contest, please use the following template, instead
of the regular one shown beforehand. When applying, the name of the supervisor and his/her
affiliation must be indicated, as well as the University to which the thesis is associated. Only in
this way, the committee will evaluate the scientific and technical quality of the contributions.

8. Technical assistance
If you experience problems during the submitting process, please contact: icfrm-20@ciemat.es.

